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Welcometo our New Asbestos System

One of the services the department offers to licensed asbestos contractors is the option to file and pay for
asbestos project notifications onlin@/e have recently completed major revisions to the system which

will be available effective May 2, 2007. There are several advantages to using the online system,
including, but not limited to: entering your asbestos project notification allows yaimaitsyour

notification online and receive confirmation of its receipt; paying for the notification using the online

credit or debit card payment option which is the fastest way possible to send us your payment and start
the waiting period on your notifitans; allowing you to amend notifications online and submit them in

real time; enabling you to make changes to your account information on line; and allowing you to look up
all of your current submissions and payments electronically.

To help you changever to the new system, we have created this user manual and placed iNewthe
York State Department of Labor Worker Protection websiteu are, however, not required to use this
system if you prefer not to.

To accesshenew system, you will need thdser Name and Password that was mailed to you from the
License and Certificate Unit in Albany in a letter dated April 23, 2007. Once you have located your user
name and password, you will need to go to the following web addigsgiwww.labor.state.ny.us to use

the Asbestos Notifications Online link. At that point you will be required to change your password.
When doing so, please also take the time to verify that the email address we have for yooiiestil

You will not be able to reset your password in the future without a valid email address.

If you have not received this letter, or have just recently gotten an email account or chamgedayiou

address, please send an emaildebestoscontrolbureau@labor.ny.gdou will need to include the

foll owing information: company name, address, As
Duly Authorized Representative and companyrnghoumber.
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Accessing the System the First Time

With your Internet Browser, go to the following web addressy://www.labor.state.ny.us.
Click onBusinesss.

Under Safety and Health click @pecial Programs.

Click onAsbestos Control Bureau.

Click onAsbestos Notifications Online.

You are now on the New York State NYSDS Login page. Please read the user agreement before
entering your User Name and Password.
¢ |If you are in agreement with the terms stated erpiédge, key in your Username from the
letter you received.
e Key in your Password from the letter. You will be able to change it after you log into the
system the first time.
¢ Click on the Login button.

2} Login, - Microsoft Internet Explorer

File Edit View Favotites Tools  Help ﬂ'
. — n »
) b f ) search 5 7 Favorites @ Media 6-“? - : i 3 .""”5 Links Address @ T
. 4 o ~ | 8 &, B 5 u
~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
: : ISIS a A . server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS
This application uses the Central Directory Service of the NveNet for authentication and authorization. In addition to any abligations arizing under acceptable
uze policies implemented by NveMet Participating Organizations, logging into this lizati indicates your tto abide by the following:
1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic
purposes including, but net limited fo, the pursuit of parsonal activities, the mass distibution of (Mzpamming", and the promotion of
commercial ventures or religious or political causes;
2.oushall be responsible for any activity attributable to the use of yvour account whether by vou or any other person;
3. Youshall not engage in ac{nfltles that magr cause interference with or disruption to any netwodk, information service, equipment or user theraof;
4. ou shall comphy with all li ality and security i ts and shall not sesk information an other uzars ar atempt to obtain aceess to,
copy, or modify other users' files with out express permission;
4. voushall notviolate the rights of any person or entity protected by copyright, trade secret, patent, or other similar laws or regulations;
. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and
7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.
Please Login
Password:
Al T PR TSI~k + *
I forgot my password
FmT
U
NESD).
Directory Services
v
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Changing Your Password

The first time you log inyou will automatically come to the Password Change Request page.

¢ Key in your Old or Temporary Password from the letter you received.

e Enter a New Password, exactly eight (8) characters. Any character on your keyboard is
allowed.
Note: You are only allwed to change systerrgeneratecpassword such asélone you
receivel when your account was set up for yd&elect your password carefullyou will not
be able to change @n your own
If you need to change your password at any other time, for anyeotieason, you must
contact our Albany office at 51-8859263for assistance.

¢ Reenter the new password in Confirm New Password.

e Click on the Change Password button.

2 OFT Password Services - Microsoft Internet Explorer
File Edit View Favorites Tools Help ’;‘

GBatk - Iﬂ lg" N ) search \4 Favorites @} vedia £2) - el 3

Address |@ https: /fws04.nyenet.state.ny. us/site minder agent/pwegi/smpwservicescgi. exe? SMENC=UTF-B8SMTOKEN={RC2)FYsHZSYH1R /S 1bko4C fZRE KUD7BanmAvGNVUIOE+ IKnIsK dSIOF 3nzbShiayl v ‘ Bceo Lrks ’

<>

Password Change Request

Your please change your current password befare continuing

Old or Temporary Password” [ |
NewPsssnort [ |
Corfirm Mew Password [ |

I Change Password ‘ [ Clear this form ]
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User Name or Password Help

If you have forgotten your username or password, cicka he #fl f or got my pas
bottom of the page.

Login - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

< > Iﬂ IELI " /.- ) search  Favarites @Media 6‘ T = = ﬁ ":"i Links = Address @'

A~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
_ : IS1S QA L server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS

This application uses the Central Directory Service of the NveNet for authentication and authorization. In addition to any abligations arizing under acceptable

uze policies implemented by NveMet Participating Organizations, logging into this lizati indicates your tto abide by the following:

1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic

purposes including. but not limited to, the pursuit of persanal activities, the mass distibution of (Mspamming". and the promotion of

commercial ventures or religious or political causes;

2. voushall be responsible for any activity attributable to the use of yvour account whether by you or any other person;

3. vouzhall not engage in ac{nfltles that may cause interference with or digruption to any netmod, information service, equipment or uzer thereof;

4. ou shall comply with all li id ality and security i ts and shall notseek information on other users or attempt to obtain aceess to,

copy, or modify other users files without express permission;

5. You shall not violate the rights of any person or entity protected by copyright, frade seciet, patent, or other similar laws or regulations;

. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and

7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.

Please Login
Password:
Al T 'S L0 % o *
I forgot my password
FmT
T
NESD.
Directory Sexvices
b

You will be prompted to select answers to a set of security questions. Follow the instructions on
the screen, similar to the one below, until the security section has been completed

7
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You are now on the NYSDS Forgotten Password Service screen.

¢ If you know your username, key it in the appropriate field.

¢ Enter the Email Address we are using for your account in the appropriate field.
¢ Key the security code in the yellow box into the field immagaly to the right of it.

e Click the box that says Proceed to Step 2.

A NYSDS Forgotten Password Service - Microsoft Internet Explorer Q@@

Directory Services

Forgotten Password Service

S |
Address:
123740 [

ann d

Froceed To Step 2

Key in the answers to the security questions that appear on the page below.
e Click on the Continue button when you have answered all of the questions.

2 Forgotten Password - Microsoft Internet Explorer

Directory Services

What is the last name of my f:

What is my favorite type of wine?
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You are now on the last Fartjen Password screen. Your temporary password will be sent to
the email address you keyed in.

et Explorer

' i
| NEW YORK STATE ‘ o il

Directory Services

< Forgotten Password - Microsoft Intern

Your temporary password has been sem t0 Vouy E-mail & ddress
during your next login.

Cloge Window

‘You will be required to change it

Payrered,
NSy
Dizectory Services

For security reasons, the system will prompt you to change the password the next time you log
in. Follow the steps as in the previdiisanging Your Passwosgction of the guide.

<D

Password Change Request

Your
Usemae

Old or Temporary Password” l:l
New Passwordt [ ]
ComimbewPassword ||

[ change Password

please change your current password before continuing

| [ Clearthis form |

Once you have successfully logged in, your Employer Home page will automatically display.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

File Edt Wiew Favortes Toos  Help

Q- © X B G Psewen Forma= @t @ -2 HJEH B tris " ncess | -

~ NEW YORK STATE

Eliot Spitzer, Governor

epartment of Labor
Worker Protection

ECTICTED) @ Erelover Home Asbestos Company 2
Select a navigation link at the Ieft of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification

.
:
O FEIN: 125478547 ER Number: 4565465
Address Line 11 55 main street Province:
< Address Line 2 Country: United States
O City: Albany Zip Code: 12203
o State: New Vark
o
o Mame @ DUMMY OWHMER
Title Other
Phone Number @

Fax

Outstanding Balances: 4,800.00

Bction Beference  pare of Lishiity

DNumber
View Details 2733 3/15/2007
View Details 2739 3/15/2007
view Details 2352 3/9/2007
View Details 2344 3/9/2007
Yiew Details 2348 3/9/2007

E-mail Address :

Outstanding Balances L

Make Payment

Outstanding Fees

Product Type Balance
Due

Ashestos Emergency

Notification 100.00
Ashestos Emergency

Natifieation 1,500.00
Ashestos Emergency

Notification 1,500.00
Ashestos Notification 1,500.00
Ashestos Emergency 200,00

Notification

(3]

S 8 Localintranet
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Before you go any further, letsshow you some of the common features of the web pamew/ijl be
seeing. On the web page illustrated below, a sample Employer Home page, there are several features
which you will find on all or nearly all of the pages on the web site.
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User Guide

1) Thetitle baronyourweb browser will display the name of the page yaucarrently on.

2) These buttons are at the top of every page on the webligefirst button, Home, will return
you to your home page which is this pdgémployer Home.The second button will allow you
to Log Out.

3) There is a Navigation bar down théiband side of each web page. The actual links listed in
this section will vary, depending on what page you are on.

4) The Recent Iltems section will display othagps you have recently visitedou may find these
a handy shortcut to another page on tiebsite you have previously been on.

5) Each web page also displays its title, includmgraccount name, in this location at the upper
left hand corner of the content areaften you will find quick links to other pages in the web site
in the first sectionunder this page title.

6) Each page will contain different information about your account and activities, depending on
what page you are currently visiting.

7) Scattered in this content area you will find quick links to other screens containing additional
detals related to the current account or activity. Clicking on the underlined text in these links
will take you to the corresponding web page.

8) You will also find action buttons in different places on the page, often at the bottom, which
complete an action andove you tahe next step in the procesbhese buttons are required to let
the system know to accept the information you have entered and move to the next step or page in
the process.

2 Employer HomeAshestos Company - Microsoft Internet Fxplorer 1 E]E|
.:'l

Fil= Edit View Favorites Tools  Help

eﬁack M > | |ﬂ @ _;\] /:\’ Search {:{Favorites eMedia £‘} [’:_ :_\; —— _J ﬁ ﬁ Links 5 Address @ T

Eliot Spitzer, Governor

Department of Labor
Worker Protection

3 [ ) = | Employer Home Asbestos Company ?
Select a navigation link at the left of t e if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an ashestos notification.

.
O Employer Information
. FEIMN: 125478547 ER Mumber: 4565465
5 éddress Line 1: 55 main strest Province:
6 address Line 2; Country: United States
O City: albany Zip Code: 12203
o State: Mew York
0 Duly Authorized Representative
Narne :
.
Title :
Phone Mumber ;
Fax :
E-mail address :
N Outstanding Balances
Cutstanding Balances: 4,800.00 Make Payment L
4 Outstanding Fees
Action Beferance Date of Liability Product Type Balance
MHumber Due
! Ashestos Emergency
Yiew Detail: 8 2733 3/15/2007 Notification 100,00

Ashestos Emergency

View Details 2739 3/15/2007

Motification LS00E hd

("D} Extermal User dor....

74 start cBe " E | /5 Employer Homedsb... | A2 Rational ClearCase... &) 1:10PM

10
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Address Information

You may view or edit address inforrm@t by choosing the Addresses navigation link on the left

side of your Employer Home page, pictured on the previous page.

e You are now on the Addresses pag®te that the web browser title bar and the page name
have both updated with the new page namestiitlisplay the account name and FEIN.

e From this page you may View or Edit an existing address or add a New address.

2} Addresses: Asbestos Company - 125478521 - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Back ~ f ) search ‘“‘Favorites Media : - ’_\ - 4 Links " Address T
L L @ © =

]
YORK STATE
Eliot Spitzer, Govemor
Department of Labor
. Horme Lag Qut Leqacy Lagin
Worker Protection 90" "™ 9, 9
navigation Addresses: Asbestos Company - 125478521 2
Action Erirmary Type Address City Erom To Status
O Financials Wiew | Edit Yes Business 23 main street Albany 2/20/2007 Active
O Owners
QO Affiliates i
O Licenses
O Ashestos Notifications
O Email Addresses
O Phone Numbers
[recentitems B
O Asbestos L |
Company125478521

11
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In order to view an address already on your account, click on the View link to the left of that
address line.

e You are now on the View Address page showing the complete address information.

e From this page you may Edit or Delete this address or Close to return to the previous page.

2} ¥iew Address: Asbestos Company - 125478521 - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help ﬁ'
Back v [ f () searth 57 Favorites Media ‘ - = P Links & Address @ T
! < = =

)

/ NEW YORK STATE
. Eliot Spitzer, Govermor

Department of Labor
e Worker Protection

o Horme o Log Out ° Legacy Login

navigation View Address: Asbestos Company - 125478521 z
[ Edit ][ Delete [ Close |

Type: Business Primary: Yes
—- From: 2/20/2007 Tao:
O ashestos 12203_ Active =
= 23 main street
BompanERe LAl Address:  albany Status:
United States
Mew York

Comments

[ Edit ][ Delete ][ Close |
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Edit an Address

In order to change the address information already in the systensecth@oEdit link on the

Addresses page or the Edit button from the View Address page.

e You are now on the Modify Address page.

o Fields marked with a gold asteri & mustbe completed.

e You may choose to edit any of the information on this page.

¢ You may indicée what type of address this is from the Type drop down selections in the
Details section of the page; for example, business, home or institutional.

e Checking the Primary box will indicate to the Worker Protection unit that you wish this
address to be theaim one on your account. You must have one and only one address
marked primary at all times.

The From and To fields let you tell us what dates this address is good for.

e You should type the full address in the fields in the Address section.

If you need tdell us anything about the address information you have entered, there is a
section marked Comments for you to use.

¢ When you are finished, click on the Save button to enter the information or cancel to remove
it T either button returns you to the previgage where you can make sure the correct
information is in the systemYoumustclick onSaveto have the system accept the
information you have typed.in

23 Modify Address: Ashestos Company - 125478521 - Microsoft Internet Explorer.

File Edit ‘iew Favarites Tools Help #"a.

eBack - L) @ @ \’_h pSearch *Favnrites QMedia @ &?v “T\ﬁ E l_J ﬁ ‘3 Links = Address @'

K STATE
Eliot Spitzer, Govemnor

Department of Labor
Worker Protection

| navigation ] =N Modify Address: Asbestos Company - 125478521

“From: [2/20/2007 | &3 To: | | &
Apt/Suite: | | *Street 1: |23 main street |
Street 2: | | City: |Alban\,f |
Province: | | State: |New York V|
zip: [12203 | Country: |United States ~|

comments

Ganca

|€
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Delete an Address

In order to delete an address already in the system, you must be on theddi@ss page.

(Navigation tip: Fyou are not alreadgn the View Address pageturn to your Employer

Home page, choose the Addeesisavigation link on the left, and then click on Wiewbutton

next to the address you want to delete

e From the Viev Address page, click on the Delete button at either the top or the bottom of the
screen.

e The Delete Address page below will display. If you wish to continue to delete this address
from your account, click on the Yes button. If you do not wish to déHeteaddress, click
on the No button.

2 Delete Address: Asbestos Company - 125478521 - Microsoft Internet Explorer,

File Edit Vew Favorites Tools Help :;'

eBack = J Iﬂ Iﬁ __h /..7\1 Search “31‘\'( Favarites @Media ve} <] - “‘_ﬁ — _J ﬁ ‘3 Links M Address @ M

/- NEW YORK STATE
- St Eliot Spitzer, Governor

Department of Labor
Worker Protection

" Delete Address: Asbestos Company - 125478521

[“navigation

Are you sure you want to delete this address?

|

If the address you are trying to delete is the Primary address for your account, the following error
message will appear. Before you can finish deleting a primary address, you must either add a
new address (se¢be next section) and mark it primary or choose another address already on the
account and mark it primary (see the Edit Address section above). Once you show another
address a primary on the account you will be able to delete anyrimoary address yoneed to.

Delete Address: Ashestos Company - 125478521

@ vou cannot delete the primary address. Please create another address and assign it as the primary address
before attempting to delete this address.

Are wou sure you want fo delete this address?

[ Yes J[ Ne |

14
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From the Addresses page, click on the New button at the top left hand corner.

(Navigation tip: Fyou are not alreadgn the Addresses pageturn toyour Employer Home

pageandchoose the Addressnavigation link on théeft.)

e You are now on the Create Address page.

e You may choose to indicate what type of address this is from the Type drop down selections
in the Details section of the page; for example, business, home or institutional.

e Checking the Primary box will indate to the Worker Protection unit that you wish this
address to be the main one on your account. You may have only one address marked
primary at all times. If you mark the primary box on the new address, it will replace the old
primary address on your @munt.

e The From and To fields let you tell us what dates this address is good for.
You should type the full address in the fields in the Address section.

e If you need to tell us anything about the address information you have entered, there is a
section maked Comments for you to use.

¢ When you are finished, click on the Save button to enter the information or cancel to remove
it T either button returns you to the previous page where you can make sure the correct
information is in the systemYoumustclick on Saveto have the system accept the
information you have typed.in

¢ If you wish to enter another address also, you may click the Save & New button and it will
save the address you have just entered and bring you to a new Create Address page for you to
entker the next address the same way.

Worker Protection Asbestos System
User Guide

2} Create Address: Ashestos Company - 125478521 - Microsoft Internet Explorer
File Edit View Favorites Tools Help al

eBack < d @ @ \:_h pSearch “;“\?Favorites eMedia @ D/r:\:{' :‘\F D J ﬁ '3 Links = Address @'

/- NEW YORK STATE
—= Eliot Spitzer, Governor

Department of Labor
Worker Protection

| navigation ] - Create Address: Asbestos Company - 125473521

[ save |[save & New [ Cancel |

Crecont hems —— Type primary: O]
. Fram: |2f20,f’200? | Ta: | |

Apt/Suite: | Street 1: | |

Street 2: | City: | |

|
|

Province: | | State: | V|
|

Zip: | Country: | "|

Comments

[ save ][ Save & New | [ Cancel |

=" . f- R
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Financials

View Outstanding FeeDetails

On your Employer Home page, you will find the Outstanding Fees section near the bottom of the

page. In that section, a list of all outstanding items will be displayed.

e Click the View Details link to the left of the Emergency Notification you wish to look at.

e | f you dondét see the one you are | ooking for
to show you the rest of the outstanding items.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

File Edit ‘iew Favarites Tools Help

eBack - \\) Ia @ é pSearch \_,J;\?Favorites QMedia @ Bv E;r D ﬁ .:3 Links = Address @ T

Sl

/- NEW YORK STATE
) phe Eliot Spitzer, Governor

Department of Labor
Wor ker Pro rec {',fon I\gilH-:wrne '-\9,-' Laog Qut ._\9[."'2‘;3':"" Login

navigation Employer Home Ashestos Company Z

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification.

Employer Information
O Financials

FEIM: 125478547 ER Murber: 4565465
O owners Address Line 1: 55 main street Province: E
O aAffiliates Address Line 2: Country: United States

City: Albany Zip Code: 12203

O Licenses
State: Mew York

O Ashestos Notifications

Duly Authorized Representative
O Email Addresses HEme ¢
O Phone Numbers Title :
Fhone Mumber :

Fasx @

E-mail address :

Outstanding Balances

recent items =

Outstanding Balances: 4,200.00 Make Pawvrment
O Asbestos
outstanding Fees
Company125478547
Action [z lzzie Date of Liability Product Tvpe fasne =
Humber Due
View Details 2733 3/15/2007 BElDEEiES Eim=rgEney 100.00
Motification
Wiew Details 2720 3/15/2007 Aelocsios EmErEmey 1,500.00
Motification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " - 1,500.00
Wiew Details 2344 3/9/2007 Achestos Motification 1,500.00
Yigw Details 2348 3/9/2007 Asbestos Emergency 200.00
Motification
|
ah f - R P

[EEN
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the VieWutstanding Liability Details page.
e Select the Home button in the top right of your screen to return to your Employer Home
page. From there you will be able to complete the Emergency Notification.
or
e Click the Close button to go to your Employer Finalscidome page if you wish to make a
payment or check on previous payments.

.~ NEW YORK STATE
— Ew,, Eliot Spitzer, Gevernor

Department of Labor
Worker Protection AT

" Yiew Outstanding Liability Details: Asbestos Company 2
Liability Details

Reference Number: 2733
Product Type: Ashestos Emergency Motification
Date of Liability : 3/15/2007
Liability Status: Processed
Liability Amount: 100.00
A&mount Paid: 0,00
Balance Due: 100.00

[“navigation —

[recentitems

As noted above, clicking the Close button from the View Outstanding Liability Details page will
actually take you to the Employer Financials Home Page below, not your genetay/&mp

Home page If you wish to return to Employer Home, click the Home navigation link on the left
side of the page or the Home button in the top right corner of the page. If you wish to make a
payment, you may select Enter Payment at the upper |dfe gfage.

/~ NEW YORK STATE
o . Eliot Spitzer, Governor

epartment of Labor

5 Employer Financials Home Page:

Enter Payment

Account Balance

Total Dutstanding Balance:: 4,800.00

Outstanding Liabilities

Action [z lzzie Date of Liability Product Type Ll
Mumber Due
wiew Details 2733 3/15/2007 EElEISS (SRR 100.00
Motification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 [ " 1,500.00
. Asbestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Yiew Details 2348 3/9/2007 Aelaesiios EmErEmey 200.00
Motification



New York State
Department of Labor

Outstanding LiabilitiegEnter Payment

In order to make a payment or check financial transactions on your account, you will need to go
to the Financials section of your account.
e From the Employer Home pag#ick on the Financial navigatiomk on the left side of the

page.

Worker Protection Asbestos System
User Guide

Employer, HomeAsbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help

@Back < O Ia @ é psaarch *Favorites QMedia @ @- (} D ﬁ .'ﬂ Links M Address @ M

-
NEW YORK STATE T
> Eliot Spitzer, Governor
._Department of Labor
Worker Protection A Q@ Feaser et
Employer Home Asbestos Company 2

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
wou need to edit any information, or if you would like to view or submit an asbestos notification.

Employer Information
O Financials

FEIM: 125478547 ER Mumber: 4565465
O owners Address Line 1: 55 main street Province: =
O affiliates Address Line 2: Country: United States

City:  albany Zip Code: 12203

QO Licenses
State: Mew York

O asbestos Notifications

Duly Authorized Representative
O Email Addresses R ¢
O Phone Numbers Title :
Phone Mumber :

Fax :

E-rail sddress :

Outstanding Balances

Outstanding Balances: 4,800.00 Make Payvment
O Asbestos
Outstanding Fees
Companyl125478547
Action e Date of Liability Product Twpe Laws =
Humber Due
Wigw Details 2733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 [ " 1,500.00
Wiew Details 2352 3/9/2007 Aelaesiios EmErEmey 1,500.00
— Motification
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wigw Datails 2348 3/9/2007 Asbestos Emergency 200,00
Motification
v
& - = PR

[EEN
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the Employer Financials Home Page.
¢ If you wish to make a payment, select the Enter Payment link in the upper left.

2 Employer, Financials Home Page: - Microsoft Internet Explorer.

File Edit View Favorites Tools  Help ;&

eBack < \) B @ \{h pSearch *Favurites eMedia @ @v K} D ﬁ .'ﬂ Links = Address % T

Ll
J~  NEW YORK STATE I
& Eliot Spitzer, Governor
Department of Labor
. Home Laog Qut Legacy Login
Worker Protection 9™ @, T @
navigation Employer Financials Home Page: 2

Enter Payment

Account Balance

Total Outstanding Balance:: 3,300.00

Outstanding Liabilities

- Action Refegence Date of Liability Product Type Balance
O Ashestos Humber Due
Company125478547 Wigw Details 0733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wiew Details 2348 3/9/2007 Aelacsiios EmErEmey 200.00
Motification
v/
[—% e —




Worker Protection Asbestos System
User Guide

New York State
Department of Labor

Payment Options

A notification is not considered complete until payment has bessived. Once you reach the
Employer Financials Home Page, you have 3 choices.

e You may click on Credit Or Debit Card button to continue and pay for this notification
electronically,
or
e You may click on Cheque (Check), Money Order or Voucher buttonfés dayment to one
of those options,
or
e You may click Cancel and exit the payment functionality and return to you Employer
Financials Home Page.

2 Employer Financials Home Page:Ashestos Company - Microsoft Internet Explorer,

File Edit ‘iew Favarites Tools Help @'
Back + (& f | ) search \_,[L Favarites Media : N = i Lirks ” Address T

! %S e =
|

J~ NEW YORK STATE
JENE, Eliot Spitzer, Govemor

Department of Labor
Worker Protection Q" 0,

Employer Financials Home Page: Asbestos Company

Payment Option

Choaose how you want to pay

Visa, MasterCard, American Express
Credit Or Debit Card

Crecentitems— YR
= Mail-In Payments A
O Asbestos Cheque, Money Order or Voucher | 3
Company125478547
v/
EI Fimra lg Q I aral inkranak
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New York State
Department of Labor

Payment by Credit or Debit Card
¢ From the screen on the previous page, select Credit Or Debit Card

Worker Protection Asbestos System
User Guide

You are now on the next Employer Financials page. You may only pay for notifications by

credit or debit card; therefore, only unpaid notifications will display in the Outstanding

Liabilities section of the page.

¢ Mark the check box(es) to the left of the fiotition(s) you are paying for.

¢ When you have selected all of the notification you want to pay for, click on the Make
Payment button.

Note: If you are offered multiple items to pay, you may choose to pay any or all by marking
the appropriate check boxmsthe list in the Outstanding Liabilities section.

2} Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer |:HE”X|
File Edit View Favorites Tools Help #
eBack < O @ @ \/_h psaarch *Favorites eMedia @ 8' ,.i_; |_J ﬁ .fﬁ Links & Address @ T

EW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection Q1 @, o @yt

navigation

" Employer Financials Home Page: Asbestos Company 2

Outstanding Liabilities
[z iziziie Date of Liahility Product Type e
e HNurmber Due
recent items 2344 3/9/2007 #shestos Notification 1,500.00

[ Make Payment | [ cCancel |

|i€

& By W ralinbeanak
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the Make Pay(ment) by Credit or Debit Card page.

o Verify that the correct item(s) are displayed in the Verify ltems section. You may click Edit
if they are not correct and you can btaakk until you have selected the correct item(s).

e Verify the amount in the Amount for Payment matches.
If those 2 sections are correct, complete the fields in the Enter Card Information section.
You must complete all fields in order to process the ticisa

o Complete all fields in the Credit Card Billing Address section also. You must complete all
fields in order to process the transaction.

¢ When all information is correct and complete, click on the Finish button on the bottom.

2} Maka Pay by Credit or, Debit CardAsbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #
) - »
e Back - e = @ @ \{h p Search *Favurites aMedia @ 8' Z;, |_J ﬁ .'ﬂ Links Address % T
-~
Make Pay by Credit or Debit Card Asbestos Company kA
Step #3: Verify Items Selected For Payment
Eeference Mumber Item Type Date of Fee Amount Due
2344 Asbestos Notification 3/9/2007 1,500.00

Edit Items Selected For Payment

To add items ar to change the items selected for payment, click the EDIT buttan.
Edit

Amount for Payment
(total of iterns selected for payment)
Total Payment Amount: 1,500.00

Step #4: Enter Card Information
card Type:
Card Humber: |000-0000-00-000 |

Security Caode : |DDD |
The 3-digit nurmber in the signature line on the back of card.

Expiration Date:Month:
Ewpiration Date:¥ear: |2007 v

Credit Card Billing Address:

{rnailing address on your credit card statement)

Strest: [1 Main 5t |

City/Town: |A\bany |

Zip Code: 12204 |

[ Finish ][ cancel [ Reset |

<l
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New York State Worker Protection Asbestos System
Department of Labor User Guide

You are now on the @dit or Debit Card Payment Confirmation page. Please take time to note
the Payment Confirmation Number on this scredéme @nfirmation #shown belows not a real
number. When your payment is processed, a valid number will display in the last fields A
time, your notification is considered complete. Any waiting period will begin at this time.

) Credit or Debit Card Payment Confirmation - Microsoft Internet Explorer r'z

File Edit View Favorites Tools  Help

eBack - \_) |ﬂ @ _h /:\J search “31\?Favorltes e‘medla @ Ej;:{' :;_, = _J ﬁ ﬁ Links M Address @'

S W YORK STATE
: Eliot Spitzer, Govemor

Department of Labor
Worker Protection

| navigation ] Credit or Debit Card Payment Confirmation
Thank you!
Asbestos Company
Your payment has been accepted.
Your confirmation number is:: 058:INYLD CODE ACCT

Close

[recentitems — )

Note: For your security, credit and debit card numbers are NOT stored in our system. You
will need to reenter the information each time you make a paym

Payment by Check, Money Order or Voucher

You may decide not to pay by credit or debit card, but to use another acceptable form of
payment.

e Click on the Check, Money Order or Voucher button.

Note: Remember that any waiting period will not beginlyrayment is received by the
Department of Labor. If you are paying by check, money order or voucher, you must wait until
the payment is actually received at DOL6s Al Db

2 Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer

File Edit ‘ew Favorites Tools Help
oBack @ \_) |ﬂ @ _h /':\J Search “f\?Favorites e‘Media @ [\:g:{- :\? = _J ﬁ ':'S

W YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection

| navigation ] Employer Financials Home Page: Asbestos Gompany
Payment Option

Choose how you want to pay

Visa, MasterCard, American Express

Credit Or Debit Card

Mail-In Payrnents
Cheque, Money Order or Voucher ]

[recent items )

Cancel
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New York State Worker Protection Asbestos System
Department of Labor User Guide

You are now on the next Employer Financials page. You may only papyavutstanding item

on your account in this manner.

e Mark the check box(es) to the left of the item(s) you are paying for.

e When you have selected all of the items you want to pay for, click on the Make Payment
button.

Note: If you are offered multipiégems to pay, you may choose to pay any or all by marking
the appropriate check boxes in the list in the Outstanding Liabilities section.

2 Employer, Financials Home Page:Ashestos Company - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help -?'

eBack @ Q @ @ (h pSearch *Favorites eMedia @ Bv E;, |_J ﬁ ..ﬁ Links & Address @'

~
/. NEW YORK STATE i
e, Eliot Spitzer, Govemor
epartment of Labor
Wor ker Pro rec [‘jon L\g}H-:-rne '-.9,-' Log Qut ._\9‘_.LE'33':"' Lagin
Employer Financials Home Page: Asbestos Company 7

Outstanding Liabilities

Please select iterns you want to pay for,

[ izizine Date of Liahilit Product Tyvpe e
[ 2733 3/15/2007 Aasbestos Emergency Notification 100.00 =
[0 2382 3/9/2007 Ashestos Emergency Notification 1,500.00
2344 3/9/2007 asbestos Motification 1,500.00
2348 3/9/2007 asbestos Emergency Notification 200.00
[ Make Payment | [ Cancel |
L]
= L= PRSP
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Worker Protection Asbestos System
User Guide

New York State
Department of Labor

Submission Instructiongor Check, Money Order, Voucher

You are now on the next Employer Financidlsme Page.

o Verify that the correct item(s) are displayed in the Verify Items/Outstanding Liabilities
sections. You may click Edit if they are not correct and you can backtrack until you have
selected the correct item(s).

e Verify the amount in the Total Amount Selectegld matches.

e If those 2 sections are correct, fill out your payment instrument (check, money order,
voucher) to match, being sure to indicate which items you are paying for on the instrument,
or to include a screen print of this page with your payment.

e Fdlow the instructions under the Print and Mail section. Payments must be mailed or
delivered to the Albany Asbestos Control Bureau office of the Department of Labor.

Remember that any waiting period will not begin until payment is received by thetieptof
Labor. The system will not update to show the items paid until an employee in the Asbestos
Unit receives and processes the payment here in Albany.

2 Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer

File Edt ‘iew Favorites Tools  Help :ﬂ.

@Back < w\) @ @ \/_h pSearch *Favorites QMedia @ Bv ,.[_; E |_J ﬁ .ﬁ Links & Address @'

/" NEW YORK STATE
= 0 Eliot Spitzer, Governor

Department of Labor
Worker Protection

" Employer Financials Home Page: Asbestos Company
Yerify Items Selected For Payment

Outstanding Liabilities

. Eeference . - Balance

[recencitems = T et Broduct Tupe D
2344 3/9/2007 Asbestos Notification 1,500.00
2348 3/9/2007 Ashestos Emergency Motification 200.00

Total Amount Selected: 1,700.00

Print and Mail
Print this page and include it with vour cheque, money order, or voucher made payable to the Commissioner of Labor, Payments should
be mailed to:

Mew York State Department of Labor

Division of Safety and Health

Ashestos Control Bureau

State Office Campus

Building 12, Room 2208 -
albany 12240

Ganca

|




New York State

Department of Labor

User Guide

Printing the page to include with payment

Click on the Print button.

You will seeyour compti e Prints
window on the right.

Follow the normal steps to print. If
you want a copy for your own
records, make sure to request two
(2) copies.

Include the screen print with your
payment when you send it or take
itin.

General | Options

Worker Protection Asbestos System

Select Printer
jm| ne jml ju| -
";:g!l < _;.g < _;.g < _;.g
add Prinker Adobe POF (NS EGAN RS Lexmark C720 Lexmark Optra
T&10 v
< | ~
Status:  PaperJam [ Print to file
Location: Rk 310
Comment:
Fage Range
® Al MHuriber af copies:
() Pages: 1 E
Erter either a single page number or a zingle !
page range. For example, 5-12
[ FPrrint ] [ Cancel ]
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New York State
Department of Labor

User Guide

Payment history

To view a hisbry of the payments on your account, select the Financials navigation link on the

left side of the screen.

2 Employer, HomeAshestos Company - Microsoft Internet Explorer,

File:

Edit  View Favorites

Q- O (4

Tools

\{h pSearch *Favnrites eMedia @ Bv g}, D ﬁ ‘3

Help

Sl
NEW YORHK STATE
Eliot Spitzer, Governor
Department of Labor
. Home Laog Qut Lega
Worker Protection 9™ 9 ©
navigation Employer Home Ashestos Company Z
Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification.
Employer Information
O Financials
FEIM: 125473547 ER Mumber: 4565465
O owners Address Line 1: 55 main street Province: E
O aAffiliates Address Line 2: Country: United States
City: albany Zip Code: 12203
O Licenses
State: Mew York
O Ashestos Notifications = =
Duly Authorized Representative
O Email Addresses a7
O Phone Numbers Title :
Phone Mumber :
Fasx
E-mail sddress :
Outstanding Balances
CQutstanding Balances: 4,800.00 Make Payment
O Ashestos -
= Outstanding Fees
Company125478547
Action Feiziznce Date of Liability Product Tvpe falnce f=
Humber Due
View Details 2733 3/15/2007 BEDEEiES EimErgEney 100.00
Matification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 Motification 1,500.00
. Asbestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Yigw Details 2348 3/9/2007 Ashestos Emergency 200.00
Motification
~|
i =N PP

N
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

Your are now on the Employer Financials Home Page.
¢ Select the Payment History navigation link on the left side of the screen.

2 Employer, Financials Home Page: - Microsoft Internet Explorer.

File Edit View Favorites Tools  Help ;&

eBack < \) B @ \{h pSearch *Favurites eMedia @ @v K} D ﬁ .'ﬂ Links = Address % T

el
/~ NEW YORK STATE b
- Eliot Spitzer, Govemor
Department of Labor
Wo r ker Pro rec [‘jon -.__9__.-HI:I e 9 Log Qut '-._9__.-‘Leg acy Login
navigation Employer Financials Home Page: 2

Enter Payment

Account Balance

Total Outstanding Balance:: 3,300.00

Outstanding Liabilities

- Action Refegence Date of Liability Product Type Balance
O Ashestos Humber Due
Company125478547 Wigw Details 0733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wiew Details 2348 3/9/2007 Aelacsiios EmErEmey 200.00
Motification
v/
[—% e —




Worker Protection Asbestos System
User Guide

New York State
Department of Labor

You are nowon your Payment History page. All previous payments are listed according to

payment instrument (check, money order, voucher, credit/debit card).

e In order to get more information on a particular payment, for example what was paid with a
particular check, lick the View Details link to the left.

¢ Clicking on Close will return you to the previous screen.

23 Payment History: Name of Employer - Microsoft Internet Explorer.

File Edit Vew Favarites Tools Help
eBack - \) Ia @ é pSearch *Favorites QMedia @ Bv ;’_; D ﬁ .:3 Links = Address @ T

|

~  NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection 9/ @) O @ e

navigation ] Payment History: Name of Employer 2

Payment History

. Instrument  Instrument Date Date Payment
OEER Type Humber Bates Nurher Eeceived Entered Amaount
Action Miew Details Check 345 345 3/9/2007 3/9/2007 500.00

Action  Wiew Details graerg't/DEb't credit 3/15/2007 3/15/2007 1,500.00

[recent items — JE
O Asbestos
Company125478547
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

Owner, Affiliates & License Information

You are only allowed to view the information on vy
informationwas entered for you from license application(s) you have previously submitted.

Any necessary changes to this information must be made within thirty (30) calendar days of the effective
date of the change. They must be submitted, in writing, to ouraléffice at the following address:

New York State Department of Labor, Worker Protection Central Processing, License and Certification
Unit, Building 12, Room 290A, State Office Campus, Albany, NY 12240.
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